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PREAMBLE

This document has been created to define the structure, roles and responsibilities of the student government at Centre for Academic and Personal Excellence Institute (CAPE Institute).

The Student council is created for the students, by the students, and it should reflect the desires and needs of the total student body. 

Students should, and must, have the right to express themselves in the democratic manner, which is afforded their elders, and it is through the Student Council that this will be accomplished. 

ARTICLE I – NAME

1. The name of this body shall be known as “CAPE Institute Student Council”

ARTICLE II – PHILOSOPHY (MISSION STATEMENT)

1. The purpose of student council is for student government to meet the 

social and political needs of the school community through innovative programs and activities.  

ARTICLE III – PURPOSE

1. To ensure that the preferences of students are taken into account when decisions are being made which affect them. 

2. To organize activities, which are, designed to actively involve as many members of the student body as possible. 

3. To promote harmony and good will among various groups of students which comprise our student body.  

4. To increase student awareness of key social issues such as conversation, health and nutrition, tolerance and understanding, etc.

5. To ensure that students are well informed about Student Council events and activities. 

6. To promote school spirit (i.e. a sense of pride and belonging) among the CAPE Institute student body.

7. To present a favourable image of our school and students to the community at large. 

ARTICLE IV – DEFINITIONS

1. The STUDENT BODY refers to the total student population. 

2. The STUDENT COUNCIL refers to the body of elected student representatives who determine policy for the total student body as stated in ARTICLE III

3. The EXECUTIVE refers to those members of the Student council who consist of the table officers. 

4. The STAFF ADVISOR refers to the teaching or administrative staff approved by the Principal whose function is to advise the Student Council.

5. The ADMINISTRATION refers to the Principal. 

ARTICLE V – MEMBERSHIP OF THE STUDENT COUNCIL

1. Qualifications
The registered student of CAPE Institute who has been duly elected by a class is considered a full member of the Student Council. 

2. Privileges
A full member will:

a. Participate in Student Council meetings 

b. Participate in all activities that are organized and sponsored by the Student Council. 

3. Responsibilities
a. All members shall not publicly undermine the activities and policies of the Student Council. 

b. Members are encouraged to support Student Council sponsored activities. 

ARTICLE VI – SCHOOL COLOURS

1. The school colours shall be green, light green and burgundy. 

ARTICLE VII – SCHOOL MOTTO 

      1.    The school motto shall be “to foster a desire to learn, to grow, to explore, to  

             excel, to achieve.”

ARTICLE VII – VETOES

      1.    The only veto shall be that of the Principal in consultation with the Staff Advisor. 

ARTICLE IX – EXECUTIVE POSITIONS

      1.  The executive positions of the Student Council consist of:

a. President 

b. Vice President 

c. Secretary/Treasurer

d. Spirit Convenor 

e. Political Action Convenor 

f. Activity Convenor 

      2.  Term of Office 
The term of office for the executive shall be form September of one school term until June of the year following.  During the month of September the “old” Council will assist the “new” Council to ensure a smooth transition from one year to the next. 

3.    Qualifications
a. President – for the office of President a student should be in Grade 7 or         higher.  This student shall have an overall average of sixty-five (65) percent.

b. Vice President – for the office of Vice President a student should be in Grade 7 or higher.  This student shall have an overall average of sixty-five (65) percent. 

c. Secretary – Treasurer - for the office of Secretary – Treasurer a student should be in Grade 7 or higher.  This student shall have an overall average of sixty-five (65) percent.  

d. Spirit Convenor – for the office of Spirit Convenor a student should be in Grade 6 or higher.  This student shall have an overall average of sixty-five (65) percent.

e. Political Action Convenor – for the office of Political Action Convenor a student should be in Grade 6 or higher.  This student shall have an overall average of sixty-five (65) percent. 

f. Activity Convenor – for the office of Activity Convenor a student should be in Grade 6 or higher.  This student shall have an overall average of sixty-five (65) percent.  

4. NOMINATION AND ELECTION OF EXECUTIVE 

a. Nominations forms for Executive positions may be submitted to the Staff Advisor one week prior to school elections.  A potential candidate must be nominated by three (3) students with their signatures.  Nominations will only be accepted if the potential candidate meets all of the qualification requirements outlined in the constitution. 

b. Elections for Executive shall be held by secret ballot, conducted by the Staff Advisor and the current President. 

c. Elections will take place in September of the current school year. 

d. Voting and elections will be based on simple plurity.

       5.   By – Elections
In case of resignations, a by-election will be held in which nominations will be taken from the floor in General Student Council meeting.  

      6.   Duties 

a. President – The duties of the President shall be:
i. Preside at all Council and Executive meetings. 
ii. Guide the policies of the Council. 

iii. Vote only in case of a tie. 

iv. Call Council and Executive meetings. 

v. Sit on various committees as required. 

vi. Distribute mail to appropriate executive members. 

vii. Introduce guest speakers to the student body.

viii. Make presentations at student events. 

ix. Represent Student Council at specific school functions.

x. Represent the student body in the community.

xi. Establish ad hoc committees.

xii. Co-ordinate the organization of elections.

b. Vice President – The duties of the Vice President shall be:
i. Keep and take attendance at the student council general meeting.

ii. Run Council meetings when President is absent.

iii. Keep activity board up to date. 

iv. Oversee the Constitution and note that it is followed closely. 

c. Secretary/Treasurer – The duties of the Secretary/Treasurer shall be:
i. Record and distribute the minutes of each council meeting to Executive members, Staff Advisor, and Principal.  Have copies available in the Student Council office for other council members and interested students and staff. 

ii. Keep orderly files of Student council mail, agenda, minutes, records and other information in the Student Council Office.  Keep material on file for two years. 

iii. Distribute minutes and agendas to all student council members at the general meeting. 

iv. Sent thank-you cards to appropriate people when necessary. 

v. Bookkeeping of Student Council funds. 

d. Activity Convenor – The duties of the Activity Convenor shall be:

i. Co-ordinate and promote all school dances. 
ii. Co-ordinate and promote all other social activities.
e. Spirit Convenor – The duties of the Spirit Convenor shall be:

i. Co-ordinate and promote all spirit activities.
f. Political Action Convenor – The duties of the Political Action Convenor shall be:

i. Work with the committee and Staff Advisor to determine the major political issues facing the school and formulate plans to deal with them.  
ii. Sit on or delegate a representative for the CAPE Institute School Council and speak on behalf of the student body at staff meetings as required.
iii. Ensure that student body is informed via class representatives, reports, announcements and newsletters.  
        7.    General Executive Duties

a. Regular contact with advisor. 

b. Check mailbox each day. 

c. Attend Executive meetings every second and fourth Tuesday. 

d. Attend General Council meetings every first and third Tuesday. 

e. Develop notice of motions for Executive meetings. 

f. Present motions to General Council.

g. Chair ad hoc committees as requested by the President. 

h. Organize their own committee members and establish written records of projects:  planning involved, the success of the project, suggestions for the future, checklists for events which will be repeated, etc. 

i. Keep accurate records of committee members attendance and deal with members who are not attending or fulfilling their duties.  If problem persists refer to the executive where action will be taken.

j. Make certain adequate communication exists between your own committee and ALL others. 

k. Make certain ALL events are WELL advertised in plenty of time to ensure their success. 

l. Respond to, and act on mail delivered as necessary. 

m. Give appropriate materials for filing to the Secretary as soon as possible. 

n. Develop and maintain a committee handbook outlining responsibilities, records, planning etc. to assist future Executive Council Members. 

o. Delegate specific tasks to Class Representatives and ensure these tasks are being completed satisfactorily.

p. Schedule regular committee meetings times which ALL committee members will be expected to attend. 

8. Voting

Each executive member shall have one (1) vote at Executive and General Council meeting with the exception of the president, who shall only vote in case of a tie. 

ARTICLE X – CLASS REPRESENTATIVES 

1.    The Class Representative position of the Student Council consist of:

One student from each class grades 4 to 9, one student from the junior high to represent the grades 1 to 3.

2. Term of Office
The term of office for a Class Representative shall be from September until June of one school year. 

3. Nominations and Elections
a. Class Representative shall be:

i. Elected 

b. Elections for Class Representatives will be held following Student Council Executive elections in September.

4. Duties of Class Representatives
a. Will attend all meetings. 

b. Will represent their class.

c. Will report back to the class. 

5. Voting
Each Class Representative will have one (1) vote at General Council meetings.  

ARTICLE XI – STAFF ADVISOR 

1. Staff Advisor responsibilities will be as follows:
a. Provide assistance, advice, support and necessary information to the Executive Member. 

b. Attend Executive Council meetings to provide assistance in setting agendas for the General council meetings.

c. Attend committee meetings as scheduled by the Executive Member. 

d. Promote responsible student decision-making. 

e. Develop and maintain a written document outlining responsibilities as an advisor for your committee to assist future advisors. 

f. Attend advisor meetings as scheduled by the Executive Staff Advisor. 

g. Periodic supervision at Student Council activities.

h. Ensure Executive Members are carrying out ALL of their assigned duties effectively. 

ARTICLE XII – DUTIES OF STUDENT COUNCIL 

1. The Student Council shall be the committee in charge of any student activity in

            the school.  The Student Council must sanction all groups, organizations and student activities.

2. The council members shall attend all meetings. 

3. The Student Council shall be responsible for the Student Council budget. 

4. The Student Council shall be responsible for authorization of all expenses not in the budget. 

5. The Student Council shall be responsible for the creation of ad hoc committees when necessary.  

6. The Student Council shall be responsible for preparing a tentative list of activities for the school year, which will be submitted to the administration for approval by October.

7. Student Council members and advisors may petition the executive to remove a member who fails to perform their responsibilities.

8. Members who do not perform their responsibilities completely maybe removed from office with a 2/3-majority vote of the executive. 

ARTICLE XIII – MEETINGS 

1. The Student council shall meet on the second and fourth Tuesday of the month unless otherwise stated at the previous meeting.  The place in which the meetings are to be held is left to the discretion of the President. 

2. All meetings will be presided over by the President.

3. The Executive shall meet on the first and third Tuesday to fulfill its function and will develop agenda for the general Student Council meeting. 

4. Each member of the Council and Executive shall have one (1) vote with exception of the President, who shall vote only in the case of a tie. 

5. Any member of the Executive absent from five (5) or more meetings with the exception of illness or a reason accepted by the executive shall resign and a by-election may be held.  

ARTICLE XIV – ORDER OF BUSINESS 

1. Meeting called to order 

2. Roll call

3. Bouquets  

4. Approval of the Agenda 

5. Approval of the minutes 

6. Treasurer’s Report

7. Correspondence 

8. Items for action

a. Motions introduced/amended/ passed tabled 

9. Items for information

10. Committee Reports

a. Political Action

b. Activity

c. Spirit

11. Other 

12. Adjournment 

ARTICLE XV – BY-LAWS 

     1.    By-laws shall be created by a majority vote of the Student council.

2. By-laws may be amended by a majority vote of the Student council.

3. By-laws or any part thereof may be temporarily suspended by a majority vote of the Student Council.

ARTICLE XVI – AMENDMENTS

1. This constitution may be amended:

a. at a special constitutional meeting called as deemed necessary by the Student Council.

b. by giving one (1) week’s notice of “Statement of Motion”

c. by a two/thirds (2/3) vote of the members of the Student Council. 
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